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Procedures on Research Expenses Calculation of National Institute of Advanced Industry
Science and Technology

This is an unofficial translation. Only the original Japanese texts of rules and regula-
tions have legal effect, and the translations are to be used solely as reference material
to aids in the understanding of Japanese rules and regulations.
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Establishment: April 1, 2007 Procedure No. 19-15

Last Revision: June 29, 2020, Rule No. (02-8 Partial Revision
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Article 1. The purpose of these procedures is to set forth matters necessary in the process of
proper calculation of the research expenses for which the National Institute of Advanced
Industrial Science and Technology (hereinafter referred to as the “AIST”) is paid by the
counterparts in various types of collaborative research with other organizations.
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(Definition)
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Article 2. As for the terms used herein, the meaning of the terms shown in the left column
below shall be described in the corresponding right column.
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as defined in the Article 1, AIST Rules on Commissioned
Research, No. 13-21
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as defined in the Article 1, AIST Rules on Joint Research, No.
13-22 (hereinafter referred to as the “Rules on the Joint

Research”)
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as defined in the Article 1, AIST Rules on Technology Research
Association Related Projects, No. 22-24 (hereinafter referred to
as the “Rules on Technology Research Association Related
Projects™)
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Facilitation Project of
Technology Transfer for
Venture Business
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The project which is conducted by any corporation etc., being
subject to the technology transfer promotion measures under the
AIST rules on Support for Venture Business, No. 02-8
(hereinafter referred to as the “Rules on Venture Business”),
within the scope of permission provided thereof.
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Facilitation Project for
Commercialization

of Research Results
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The projects conducted by business operators as defined in the
Article 2, AIST Rules on the Use of AIST Research Facility by
Business Operators, No. 20-49 (hereinafter referred to as the
“Rules on Commercialization of Research Results™)
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Utilization of User Facility

[ SZAFZE B FETE N PE SE BN AT FE AT 3 F i ik 55 ORI I
BT 28R (258IRREE605) o 2 555 1 I E D S
as defined in the Paragraph 1, Article 2, AIST Rules on

etc. Utilization of User Facility etc., No. 25-60
BAfrHE [EZAFFE B T TE N PEREBARTRR ST FEFT B HE R (1381

Technical Training
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as defined in the Paragraph 1, Article 2, AIST Rules on
Technical Training, No. 13-23 (hereinafter referred to as the
“Rules on Technical Training”)
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as defined in the Article 1, AIST Rules on Commissioned

Technology Examination, No. 19-14
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as defined in the Article 1, AIST Rules on Contract Research,
No. 13-53
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as defined in the Article 2, AIST Rules on Commissioned
Business Travel, No. 19-16
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Research Grant Funding
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The research conducted by research employee etc., including
contract employees engaged in research, using research grant
funding provided by institutions other than AIST, for which
accounting work is delegated to AIST pursuant to AIST Rules
on Research Grant Funding, No 19-15.
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Application Basis
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The visiting researcher who submits application as per AIST
Rules for Visiting Researchers, No. 16-4, and is approved by

AIST.
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As defined in Paragraph 2, Article 2, AIST Rules on Technology
Consulting, No. 27-17
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The research cooperation defined as Commissioned Research,
Joint Research, Technology Research Association Related
Project, Facilitation Project of Technology Transfer for
Venture Business, Facilitation Project for Commercialization
of Research Results, Utilization of User Facility etc., Technical
Training, Commissioned Technology Examination, Contract
Research, Commissioned Business Travel, Research
Conducted with Research Grant Funding, research conducted
by Visiting Researchers on Application Basis, or Technology
Consulting.
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(Expense Classification)
Article 3 The expenses for the Collaborative Research etc. shall be classified into the following
three types:
i) Direct Cost
i1) Indirect Cost
iii) Overhead Expense per researcher
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(Direct Cost)
Article 4 Direct Cost shall be the expense which is directly incurred to conduct the
Collaborative Research etc.
(2) The expense classification of Direct Cost, designation of applicable Collaborative Research
etc., and its calculation methods shall be as defined in the Attachment 1.
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(Indirect Cost)



Article 5. Indirect Cost shall be the expenses incurred indirectly to conduct the Collaborative
Research etc., such as equipment costs incurred in the course of the relevant administration
works, telecommunication and transportation fees, and business travel fees.

(2) The designation of applicable Collaborative Research etc. and the calculation methods of
Indirect Cost thereof shall be as defined in the Attachment 2.
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(Overhead Expense per researcher)

Article 6 Overhead Expense per researcher shall mean the expenses imposed to each external
researcher employed by other organizations than AIST who is visiting AIST for the
purpose of conducting Collaborative Research etc. in raged to the operating costs incurred
during his or her stay at AIST. Such costs shall refer to expenses for general
administration, information system operation and maintenance, security management, etc.

(2) The designation of researcher who is subject to the said Overhead Expense and the

associated calculation method etc. shall be as defined in the Attachment 3.
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(Total amount to be paid)
Article 7 The total expense for Collaborative Research etc. shall be the sum of Direct Cost,
Indirect Cost, and Overhead Expense per researcher.
(2) The actual amount payable to AIST shall include the consumption tax, which is added on
top of the total amount described in the preceding paragraph.
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(Rounding of Fraction)
Article 8 If the amount calculated pursuant to the provisions of Article 4 through 7 includes a
fraction of less than one yen, it shall be discarded.
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(Exemptions)
Article 9 AIST may not impose part of the provisions herein to the case falling under either of
the following:
i) The research is commissioned or sub-commissioned by incorporated administrative agencies
or Japanese local governments; and
ii) Any other special reasons are considered.
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(Revision)

Article 10 This Procedure may be revised, when deemed appropriate due to the change in rules
of Collaborative Research etc., fluctuations in price, and otherwise.
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Supplementary Provisions, Rule No. 13-21

(Enforcement Date)

1. This Procedure shall be enforced from April 1%, 2007.

(Abolishment of the Procedure on Research Expenses Calculation)

2. Procedures on Research Expenses Calculation, Rule No. 15-7, shall be abolished.

(Interim Measure)

3. The calculation, payment, and other procedures made pursuant to the Procedure on Research
Expenses Calculation then in force prior to the abovementioned abolishment shall be deemed
as the actions caused by the equivalent provisions as provided in this Procedure.

Supplementary Provisions, Procedure No. 20-5 partial revision

This Procedure shall be enforced from April 1%, 2008.

Supplementary Provisions, Procedure No. 21-3, partial revision

This Procedure shall be enforced from April 1%, 2009.

Supplementary Provisions, Procedure No. 21-19, partial revision

This Procedure shall be enforced from June 1%, 2009.

Supplementary Provisions, Procedure No. 22-20, partial revision

This Procedure shall be enforced from April 1%, 2010.

Supplementary Provisions, Procedure No. 22-172, partial revision

This Procedure shall be enforced from October 1%, 2010.

Supplementary Provisions, Procedure No. 23-14, partial revision

This Procedure shall be enforced from May 26th, 2011, and its provision after revised shall

be applied from April 1%, 2011.

Supplementary Provisions, Procedure No. 24-1, partial revision

This Procedure shall be enforced from April 1st 2012.

Supplementary Provisions, Procedure No. 24-18, partial revision

(Enforcement Date)

1. This Procedure shall be enforced from April 1st, 2012.

(Interim Measure)

2. With regard to the calculation for the expense on Collaborative Research etc. before the
enforcement of this Rule, the provisions then in force shall remain applicable to the case
until the relevant contract is amended or terminated.

Supplementary Provisions, Procedure No. 24-18, partial revision

(Enforcement Date)

1. This Procedure shall be enforced from April 1st, 2013.

(Interim Measure)

2. With regard to the calculation for the expenses on Collaborative Research etc. before
the enforcement of this Rule, the provisions then in force shall remain applicable to
the case until the relevant contract is amended or terminated.

Supplementary Provisions, Procedure No. 25-78 partial revision
This Procedure shall be enforced from October 1st, 2013.
Supplementary Provisions, Procedure No. 25-84, partial revision
This Procedure shall be enforced from December 1st, 2013.
Supplementary Provisions, Procedure No. 26-51 partial revision
(Enforcement Date)
1. This Procedure shall be enforced from June 16, 2014 and applied from April 1, 2014.



(Interim Measure)

2. With regard to the calculation of expenses related to Collaborative Research etc.
before the enforcement of this Procedure, the provisions then in force shall remain
applicable to the case until the relevant contract is amended or terminated.

Supplementary Provisions, Rule No. 26-71 partial revision

1. This Procedure shall be enforced from April 1, 2015.

Supplementary Provisions, Procedure No. 27-40 partial revision

(Enforcement Date)

1. This Procedure shall be enforced from April 1, 2015.

(Interim Measure)

2. With regard to the calculation of expenses related to Collaborative Research etc.
before the enforcement of this Procedure, the provisions then in force shall remain
applicable to the case until the relevant contract is amended or terminated.

Supplementary Provisions, Procedure No. 27-192 partial revision

(Enforcement Date)

1. This Procedure shall be enforced from April 1, 2016.

(Interim Measure)

2. With regard to the calculation of expenses related to Collaborative Research etc.
before the enforcement of this Procedure, the provisions then in force shall remain
applicable to the case until the relevant contract is amended or terminated.

Supplementary Provisions, Procedure No. 28-61 partial revision

This Procedures shall be enforced from August 1, 2016, and the revised provisions on

expenses calculation in regard to Collaborative Research etc. pursuant to this Procedures

shall be applied from April 1, 2016.

Supplementary Provisions, Procedure No. 28-78 partial revision

(Effective Date)

1. This Procedures shall be enforced from January 1, 2017.

(Interim Measure)

2. With regard to the calculation of expenses related to Collaborative Research etc.
before the enforcement of this Procedures, the provisions then in force shall remain
applicable to the case until the relevant contract is amended or terminated.

Supplementary Provisions, Procedure No. 28-80 partial revision

This Procedures shall be enforced from April 1, 2017.

Supplementary Provisions, Procedure No. 29-49 partial revision

(Effective Date)

1. This Procedures shall be enforced from April 1, 2018.

(Interim Measure)

2. With regard to the calculation methods for Indirect Cost related to the Commissioned
Research, Joint Research, Contract Research, and Technology Consulting (hereinafter
referred to as the “Commissioned Research etc.”) which fall under the following
cases, notwithstanding the revisions made to Article 5 paragraph 2 of this Procedures,
the provisions that were applicable before the revision may be applied until the
relevant Commissioned Research etc. is completed:

1) Commissioned Research etc. that commences before the enforcement date of this
Procedures and is scheduled to end on or before March 31, 2020.

ii) Commissioned Research etc. that commences between the enforcement date of this
Procedures and September 30, 2018; provided, however, that if a contract is
concluded to renew the term of the said Commissioned Research etc., the
application of this paragraph shall be until March 31, 2020.

3. The dates of commencement and completion of the Commissioned Research etc.
specified in the foregoing paragraph shall be consistent with the first day and the last
day of the implementation term set forth in the contract which defines the said
Commissioned Research etc. (the letter of acceptance in case of Technology



Consulting, same hereafter); provided, however, that if the said contract does not
specify the first date of the implementation term, the execution date of the said
contract shall be deemed as the first day of the implementation term.

Supplementary Provisions, Rule No. 30-14 partial revision

This Rule shall be enforced from November 1, 2018.

Supplementary Provisions, Rule No. 30-29 partial revision

This Rule shall be enforced from March 1, 2019.

Supplementary Provisions, Procedure No. 02-1 partial revision

This Procedures shall be enforced from April 2, 2020.

Supplementary Provisions, Rule No. 02-8 partial revision

This Rule shall be enforced from July 1, 2020.
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Attachment 1: in reference to Article 4, Paragraph 2
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Direct Cost
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Expense Application
Classification How to Calculate etc.
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Research

Expenses:

- Labor

- Equipment

- Consumables

- Travel

- Materials

- Communication

- Report writing
etc.
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- Commissioned
Research

- Joint Research

- Commissioned
Technology
Examination

- Contract Research

- Technology Consulting
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(Labor salary)

» Type A: Fixed-term Project Researcher:
A fixed-term employee as defined in Article 4
(1) of AIST Rules on Employment for Fixed-
Term Employees, No. 17-3, hereinafter referred
to as the “Rules on Employment for Fixed-
Term Employees,” who is employed full-time
for an applicable Collaborative Research etc.
The salary shall be calculated pursuant to the
pay bracket applicable to the relevant Fixed-
Term Project Researcher as prescribed in the
Rules on Salary of Fixed-term Employees of
the National Institute of Advanced Industrial




Science and Technology (Rules No. 17-7) and
the Rules on Employment for Fixed-Term
Employees; provided, that social insurance
premium and otherwise shall be added on top
of it. However, the achievement allowance,
which is a part of the salary, shall be calculated
by multiplying the monthly salary specified in
the appropriate pay bracket by 1.5, and the
terminal allowance paid every six months shall
be calculated by multiplying the said monthly
salary by 2.6.

» Type B: Contract Employee:
The salary shall be calculated based on the
Rules of Employment for Contract Employees
of AIST, No. 17-8, and the Rules on Salary of
Contract Employees of AIST, No. 17-4;
provided, that social insurance premium and
otherwise shall be added on top of it.

(Costs for equipment, consumables, travel,
materials, communication, report writing, etc.)

The necessary expenses for conducting applicable
Collaborative Research etc. shall be calculated.
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Use Fees:

(Rental fee for
AIST’s land and
buildings;

Costs for facility
maintenance,
security, cleaning,
planting, etc.
incurred in relation
to the management
of AIST’s land,
rooftop of
buildings, and
facilities)
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- Joint Research

- Technology Research
Association Related
Project

- Facilitation Project of
Technology Transfer for
Venture Business

- Facilitation Project for
Commercialization of
Research Product

- Technology Consulting
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No Use Fee

shall be charged on
research
equipments etc.
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»  For use of land and rooftop of buildings by
researchers etc. belonging to organizations other
than AIST
- Area (A) (m)

- Cost per square meter (a: 365 JPY/n1)

- Term (t: number of months / 12)

Provided, however, that the Term may be
replaced with “the total number of days of use /
365” when appropriate, same hereafter.

[Calculation Formula] A XaXt

»  For use of facilities by researchers etc. belonging

to organizations other than AIST

- Area (A) (m)

- Cost per square meter (b: 20,000 JPY/n)

- Term (t)

- Ratio of the expense borne: (p: the number of
researchers etc. belonging to organization other
than AIST who engage in the relevant
Collaborative Research etc. / (the number of
researchers etc. belonging to organization other
than AIST who engage in the relevant
Collaborative Research etc. + the number of
researchers etc. belonging to AIST who engage
in the relevant Collaborative Research etc.)
Provided, however, that when buildings are
used under supervision by organizations other
than AIST, the “p” shall be deemed as “1.”)

[Calculation Formula] A XbXtXp

Provided, however, that in the case of use of
facilities at Fukushima Renewable Energy
Institute , AIST Kashiwa, and AIST regional
research centers*, a certain amount of deduction




may be applied to the calculated amount using
the formula above.

* As defined in Article 4 paragraph 1 of the Rules
on Organization of the National Institute of Advanced
Industrial Science and Technology (Rules No. 26-72),
hereinafter referred to as the “Rules on Organization,”
the same applies hereinafter

Notwithstanding the above provision, the Use
Fees of the facilities at Tsukuba West 7-A, 7-B,
7-C, 7-D, and 7-E may be calculated pursuant to
the Attachment 5, AIST Procedures on
Managing Tangible Fixed Assets, No. 20-3,
where not more than 50 percent of deduction
may be made.
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Necessary
Expenses:

utility costs,
telephone
charges, operation
and maintenance
costs for
research
equipments etc.
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- Commissioned
Research

- Joint Research

- Contract Research

- Technology Research
Association Related
Project

- Facilitation Project of
Technology Transfer for
Venture Business

- Facilitation Project for
Commercialization of
Research Product

- Technology Consulting
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[FERX] AXcXtXr
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(Utility Costs)

»  For the use of buildings by researchers etc. of
organizations other than AIST alone without
attendance of AIST personnel
- Area (A) (m)

- Utility unit cost (c: amount specified
separately)
- Term (t)

[Calculation Formula] A XcXt

»  For the use of buildings by researchers etc. of

AIST alone

- Area (A) (m)

- Utility unit cost (c)

- Term (t)

- Ratio of the expenses borne (q: When the
relevant Collaborative Research etc. is defined
as Joint Research, the “q” shall be the ratio of
time devoted by the researchers etc. of AIST to
the said Collaborative Research etc. out of their
entire work time. For any other types of
Collaborative Research etc., the “q” shall be
deemed as “1.”)

[Calculation Formula] A Xc¢XtXq
»  For use of building by researchers etc. of

organizations other than AIST as well as
researchers etc. of AIST together




- Area (A) (m)

- Utility unit cost (c)

- Term (t)

- Ratio of the expenses borne (r: (the number of
researchers etc. belonging to organization other
than AIST who engage in the applicable
Collaborative Research etc. + the number of
researchers etc. belonging to AIST who engage
in the applicable Collaborative Research etc.

X q) / (the number of researchers etc.
belonging to organization other than AIST who
engage in the applicable Collaborative
Research etc. + the number of researchers etc.
belonging to AIST who engage in the
applicable Collaborative Research etc.)
Provided, however, that when buildings are
used under supervision of organizations other
than AIST, the “r” shall be deemed as “1.”

[Calculation Formula] A XcXtXr

(Telephone Charges)

If the applicable Collaborative Research etc. is defined
as Technology Research Association Related Project,
the “telephone charges” shall mean the expenses
incurred through the use of the phone lent to the
researchers etc. belonging to organizations other than
AIST who engage in the said Technology Research
Association Related Project. For the other types of
Collaborative Research etc., the “telephone charges”
shall mean the expenses incurred with respect to the
phone calls related to the implementation of the
relevant Collaborative Research etc. (excluding the
cases where the phone is used by researchers etc.
belonging to organizations other than AIST in an
environment supervised by AIST.)

Operation and Maintenance Costs for Research
Equipments etc.:

The necessary expenses for conducting relevant
Collaborative Research etc. shall be calculated,
excluding the use by researchers etc. belonging to
organizations other than AIST in an environment
supervised by AIST where the Collaborative
Research etc. is defined as collaboration other than
Technology Research Association Related Project.
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Fees for
Technology
Consulting

RAEFHE, Hiff= 4
VT 4T

- Commissioned
Research

- Joint Research

- Technology Research
Association Related
Project

- Facilitation Project of
Technology Transfer for
Venture Business

- Facilitation Project for
Commercialization of
Research Results

- Technology Consulting
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® Fee by the hour for Technology Consulting (d)

Consulting Class S
Consulting Class 1
Consulting Class 2
Consulting Class 3
Consulting Class 4

JPY 100,000 - 300,000 / hr.
JPY 50,000 / hr.
JPY 40,000 / hr.
JPY 30,000 / hr.
JPY 20,000 / hr.

® Estimated time to be spent for Technology
Consulting by the hour (et)

[Calculation Formula] d X et

Provided, however, that when the calculation method
is deemed not feasible, the fee may be re-set otherwise
upon consultation between AIST and the person who
intends to commission consulting to AIST, taking into
account the expenses incurred to accumulate the
knowledge that is used in the consulting.
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Attachment 2: in reference to Article 5, Paragraph 2

MR
Indirect Cost

T
Application

B TES
How to Calculate etc.
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Commissioned
Research
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[Calculation Formula] Direct Cost x The rate shown on the right

30%
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For the case where it is specifically deemed feasible by Research
and Management Strategy Council, as defined in Rules on
Research and Management Strategy Council of the National
Institute of Industrial Science and Technology (Rules No. 26-57),
hereinafter referred to as the “Research and Management
Strategy Council”:

[Calculation Formula] Direct Cost x The rate shown on the right

20%

S [m A 5E

Joint Research

[FH5] B (AR OWRFERT LS O R OO AT FE
BEICHEM E A S8 558 ONEUKE & R
<o ) x AMREER

[Calculation Formula] Direct Cost (excluding the Use Fees and
the Utility Costs incurred through the use
of buildings by researchers etc. belonging
to organizations other than AIST) x The
rate shown on the right

30%

WHIE « EE ISR RIS LR D 56

S

T

(FHRA] EEERE (AR OWRZERT LS OB DR
BEICEM & A S8 556 ONEBUKE & Bk
<o ) x AMFEESR

For the case where it is specifically deemed feasible by the
Research and Management Strategy Council:

[Calculation Formula] Direct Cost (excluding the Use Fees and
the Utility Costs incurred through the use
of buildings by researchers etc. belonging
to organizations other than AIST) x The
rate shown on the right

20%

S REH AT A

(FHAEA] ERRE < AR ER

[Calculation Formula] Direct Cost x The rate shown on the right

15%




Commissioned

Technology
Examination
A IS [FHE] EHERE < AIEER 30%
Contract Research [Calculation Formula] Direct Cost x The rate shown on the right
ZREiok [RHEK] c#r < A ESR 15%

72721, 10,000 FRGEOHEITIE, —#H 10,000 FH &4 5,
Commissioned
Business Travel [Calculation Formula] Travel fees x The rate shown on the right

Provided, however, that a fixed amount of JPY 10,000 is applied

instead when the calculated amount is less than JPY 10,000.
WFFEBh A I LY (5] wrzeBhnkie < AR ER 30%
1T 2 W78

[Calculation Formula] Research grant funding x The rate shown
Research Conducted on the right
with Research Grant
Funding
= o7 o (FHA] EERE (R OWFFERT LIS OB OBFZE | 30%
7 BEICEY 2 & 2856 OBk 2 Bk

<o) x AMRFER

Technology 72721, 10,000 FIRGEOHEITIE, —H 10,000 FH &4 5,
Consulting

[Calculation Formula] Direct Cost (excluding the Use Fees and
the Utility Costs incurred through the use
of buildings by researchers etc. belonging
to organizations other than AIST) x The
rate shown on the right

Provided, however, that a fixed amount of JPY 10,000 is applied

instead when the calculated amount is less than JPY 10,000.




MFRE 3 (556 &5 2 HEIR)
Attachment 3: in reference to Article 6, Paragraph 2

UNGIEES ¢
Administrative Expenses per Researcher
i RIETIEE

Application How to Calculate etc.
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- Researchers of
Technology Research
Association as defined in
the Act on Research and
Development Partnership
concerning Mining and
Manufacturing
Technology (No. 81 of
1961) who are sent to
AIST as counterpart of
Joint Research pursuant
to Article 18 of AIST
Rules on Joint Research

- Partner Researchers
pursuant to Para. 2, Art,
7, of AIST Rules on
Technology Research

BRHL5E1300 EF5b0 L35,

M & 521 D WFTE B O ANSED & R AR ATRE T R L%
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[Calculation Formula]
25,000 yen per head X the number of months or

2,000 yen per head X days
Provided, however, that the number of months above shall be
calculated by the total number of days for which relevant
researchers etc. are accepted at AIST divided by 31 (days). Any
fraction of a month shall be rounded up thereat.

If the relevant researchers etc. are hosted at Fukushima Renewable
Energy Institute, AIST Kashiwa, or AIST regional research centers,
a deduction may be made from the amount calculated by the
formula.




Association Related
Projects

- Researchers as described
in b), Item 2, Para. 2,
Article 10 of AIST Rules
on Venture Business

- Employees of Users who
is accepted by AIST and
engaged in Utilization of
User Facility etc.

- Employees pursuant to
Article 5, AIST Rules on
Commercialization
of Research Results

- Trainees pursuant to
Para. 1, Article 4 of
AIST Rules on Technical
Training

- Visiting Researcher on
Application basis

*Excluding the employees
and students belonging to
national governments,
foreign public
institutions,
incorporated
administrative agencies,
local governments, and
universities




